
ALDERMAN NEWTON'S EDUCATIONAL FOUNDATION 

Grants for education and training activities 

Guidance notes for applications from individuals 

PLEASE READ THESE GUIDANCE NOTES CAREFULLY BEFORE COMPLETING THE APPLICATION FORM.  THEY 

SHOULD HELP YOU INCLUDE ALL THE NECESSARY INFORMATION WE NEED TO ASSESS YOUR APPLICATION. 

Please call 0116 222 2200 if you require  

the application form or guidelines in large print. 
 

Who can apply? 

To apply for a grant from this scheme you must be: 

 under the age of 25 years at the time of submitting your application 

 able to provide evidence that you are in need of financial assistance  

 either you or one of your parents* must have been resident in the Diocese of Leicester for at least 

two years.  (Proof of residency may be required).  This includes children in the care of the Leicester 

or Leicestershire local authority (even where placed in homes outside the Diocese).  The Diocese 

includes the City of Leicester and most of the County of Leicestershire.  If you are not sure whether 

you or your parents live in the Diocese of Leicester, please call 0116 222 2200 for advice.   

*If you are living in Leicester or Leicestershire independently of your parent(s), you must have lived 

in the area for a minimum of two years in order to qualify for a grant. 

Unfortunately, the following people are not eligible: 

 those resident in Leicester/Leicestershire only for the purposes of study (i.e. with a main/parental 

home elsewhere) 

 those who have a permanent home outside the Diocese and are estranged from or living 

independently of the parent who resides within the Diocese 

 those classed as overseas students by the educational establishment at which they are studying 

(with the exception of refugees/asylum seekers who have leave to remain in the UK, and who 

otherwise meet the residency criteria).  

You can only receive one grant per academic year.   If you have already received a grant from the 

Foundation, then you can apply again in future academic years; but please note that there is no guarantee 

of further funding. 

What can you apply for? 

Grants can be awarded for any of the following: 

(i) To provide financial assistance, clothing/uniform, tools, instruments or books to enable a person 

leaving school, university or another educational establishment to prepare for employment (for 

example: items that will help you get a job or during your first month of work, such as kit/equipment, 

work clothes, travel costs etc); 

 (ii)  Costs associated with taking up a confirmed place at a secondary school, college, university, or other 

institution of further education or training provider (for example: course fees, student 

accommodation, study aids, travel to your course, help with living expenses while you study); 



(iii) Religious instruction in the doctrines of the Church of England; 

(iv) Bursaries or maintenance allowances to enable the applicant to travel (whether in this country or 

abroad) for purposes related to their education;  

(v) Financial assistance to enable the applicant to study music or other arts; 

(vi) Other support or activities that will further the education or training of eligible applicants.   

Applications for school fees will only be considered in exceptional circumstances, such as where there is a 

clearly identified special need.  Please request a copy of our Policy on Grants for School Fees. 

How to apply 

If possible, please apply 2-3 months in advance of your course start date.  The Foundation cannot meet 

retrospective costs, i.e. things you have already paid for.  Please note that if you are applying less than 2 

months before your course starts, then you may not receive a decision in time. 

You may not apply more than 6 months in advance of your course start date.  For courses commencing in 

September, the earliest we can consider an application is 1st April of that calendar year.   

Please follow the instructions below carefully, as the Trustees cannot consider incomplete applications. 

1. Please complete the attached application form.  If there isn't enough space on the form, please attach 

additional sheets.  Make sure you complete ALL the questions, or write ‘N/A’ if not applicable. 

2. Please provide confirmation of your place on the course or activity for which you require support.  

(E.g. a copy of the letter or email telling you that you have got a place on the course this year.) 

3. Please obtain reference letters from three referees that you have listed on your application form.  

Please note the following guidance about your references: 

 The Foundation will not take up references on behalf of the applicant; it is your responsibility to 

provide the references with your application. 

 Referees should be independent (i.e. not a member of your family).   

 All references should be current (if possible dated within the past 3 months. If you submit older 

references, we reserve the right to request more recent references at the Trustees’ discretion.) 

 At least one reference should be an academic, employer’s or support worker’s reference, as 

follows: 

 If you are applying for support for your first year of a higher or further education course, 

then you should submit an academic reference from your last school or college; 

 If you are applying for support for your second year of a course onwards, or at an 

institution where you are already studying, then you should provide a reference from one 

of your current course tutors;  

 If you are applying for support for a vocational training course, then please provide a 

reference from your most recent school, college, university, employer, supervisor, or 

support worker. 

Your academic, employer’s or support worker’s reference must be on letter-headed paper (or an 

email with a corporate footer).  

If your referees need any help with what to include in their reference letter, you can find a template 

on our website:  www.anef.org.uk/Reference-Template  



4. If you are applying for over £1,000: Please provide evidence of your total family/household income.  

If you live with one or more parent(s) or guardian(s) then we need evidence of their income (this 

includes state benefit income).  If you live independently of your parent(s), then we need evidence of 

your own income, and that of your spouse/partner if you have one.  Acceptable forms of evidence 

include: 

 Most recent form P60 

 Last 3 months’ wage slips 

 Most recent benefits correspondence 

 If self-employed/running own business, the Tax Calculation page of the most recent self-

assessment tax return.  

Photocopies are preferred, but if you are sending original documents that you would like returned, 

then please tell us.  

5. If the applicant is a child in the care of the Leicester or Leicestershire local authority: household 

income details are not required, but please ensure that the references accompanying the application 

include at least one from the care authority (e.g. the child’s support worker). 

6. If you are a refugee or asylum seeker: please provide evidence of your residency status (e.g. your 

most recent Home Office correspondence).   

7. We would be grateful if you could also complete the attached Equality & Diversity Monitoring Form.  

This is not compulsory, but it helps us to understand how well our grants reach different communities.  

The Equality & Diversity Monitoring Form will be detached from your application after we receive it, 

and will not form any part of the decision making process about your application. 

IF YOU DO NOT SEND EVERYTHING THAT WE NEED, THEN YOUR APPLICATION WILL BE DELAYED. 

How we assess your application 

Your application will be considered by the Foundation’s Education Committee, which normally meets once 

a month.  The Committee may ask you to attend an interview the following month (or at a later date) 

before they are able to make a decision about your application.  Interviews will usually be held via Zoom (or 

by phone if you do not have access to a computer).   

We may need to contact you to request further information about your application. 

We will write to you to let you know if your application has been successful.  Grants are usually paid via 

online banking, but may also be paid by cheque.  Grants are normally paid to your education or training 

provider, or to a supplier where appropriate.  If you do not provide their online banking details on your 

application form, then payment of any grant will be delayed. 

The decision of the Trustees is final.   

 

Sending in your application 

The Education Committee normally meets monthly throughout the year, and the deadline for applications 

is usually one week prior to their meeting.  Please call 0116 222 2200 to find out the deadline for the next 

meeting. 

Please send your application in writing to:  The Clerk to the Trustees, Alderman Newton's Educational 

Foundation, 20A Millstone Lane, Leicester LE1 5JN. 

Please use the checklist on the next page to make sure that your application is complete. 

  



Checklist 

 Fully completed application form, signed by the applicant (or by a parent/guardian if the applicant is 

under 16) 

 Confirmation of your place on the course/activity 

 Letters from your three referees 

 If applying for over £1,000: Evidence of total family/household income*, such as most recent P60 

form(s) or past 3 months’ wage slips or Tax Calculation page of most recent tax return, and/or 

evidence of current state benefits                                   *Not required for children in local authority care 

 Equality & Diversity Monitoring Form (optional) 

 Refugees and asylum seekers: Evidence of residency status 

 

For details of how we use, store and protect your data please see our Data Protection & Privacy Policy: 

www.anef.org.uk/ANEF-Privacy-Data-Protection-Policy-2021 

 

 

 

If you need any help completing the application form, or have any 

questions about your application, then please telephone 0116 222 2200 

or email trustadmin@charity-link.org  

When you contact our office, please tell us that your query relates to 

‘Alderman Newton’s Educational Foundation’.  
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ALDERMAN NEWTON’S EDUCATIONAL FOUNDATION 

GRANT APPLICATION FORM (INDIVIDUALS) 

If there is not enough space on the form, please attach additional sheets. 

 

Section 1. Your details 

 

 

 

 

 

 

 

 
 

How long have you lived in Leicester/Leicestershire? 
 

Refugees/asylum seekers should provide evidence of residency status. 
 

ALL APPLICANTS - IT IS A LEGAL REQUIREMENT THAT YOU COMPLETE THIS QUESTION:   

If you are a UK resident for taxation purposes, then please tick this box.   

OR   If you are not a UK resident for taxation purposes then please enter the following details: 

Country of Tax residency: 
 
 

Tax ID number: Place of birth: 

 

Section 2. Your application 

 

 

 

 

 

 
HOME TEL. NO.: 

 
MOBILE:  

EMAIL ADDRESS:   Please help us by writing very clearly! 

FIRST NAME: 

SURNAME/FAMILY NAME: 

HOME ADDRESS: 

 

POSTCODE:    

Please give details of the course or activity for which you are seeking financial support.   

(For example, the course title, and the type of qualification, if applicable.) 

 

 
Please enclose documentation confirming your place on the course/activity. 

 

DATE OF BIRTH: 
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Section 3.  Your grant request 

 

  

Who is providing this course/activity (e.g. name of college/university/training provider): 
 
 

Does this provider class you as an overseas student? YES  /  NO 

 
Start date of your course/activity: 

 

 
Duration of your course/activity: 

 

Name and contact details of person leading course/activity (e.g. Head of Department): 
 
 
 
 
 

How much do you need to apply for?  If your course/activity lasts more than 1 year, 
please show the costs for 1 year only. 

Course fees: £  

Accommodation fees: £  

Maintenance (living expenses): £  

Materials/equipment: £  

Travel: £  

Other expenditure (please specify): £  

Total applied for: £  

Please describe your circumstances and why you are applying to the Foundation. 
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Payee details: 

PLEASE NOTE:  If we do not have the correct payee details, then payment of any grant WILL be delayed.  

Your account details* 
*If the applicant is under 16, please provide account details for the parent/guardian. 

Name (exactly as it appears on your account): 
 

Sort Code: 
 

   Account Number: 
 

 

 

If you have entered a figure for ‘Course fees’ in the table on page 2 above, then please enter the 

payee details for your course provider below: 

Course provider account details 

Name (please check the account name with your course provider. We cannot do this for you.) 
 

Sort Code: 
 

   Account Number: 
 

 

 

If you have entered a figure for ‘Accommodation fees’ in the table on page 2 above, then please 

enter the payee details for your landlord or accommodation agency below: 

Accommodation provider account details 

Name (please check the account name with your accommodation provider. We cannot do this 
for you.) 
 

Sort Code: 
 

   Account Number: 
 

 

 

Please tell us about any other charitable trusts or sources of funding to which you have applied. 

Source: 
 
 
 
 
 

Amount applied 
for: 

Date decision 
expected: 

Awarded? 
YES / NO 

Please describe why you are in need of financial help:  (This question is important, so please 

answer it as fully as possible). 
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Section 4. Background information 

Name(s) of school(s) and/or college(s) previously attended: Dates:  
 
 
 
 
 

 

 

Your qualifications: 

 Subject Date obtained Grade/Level 

GCSE  
 
 
 
 
 
 
 

  

BTec/NVQ/ 
City & Guilds 

 
 
 
 

  

A Level  
 
 
 

  

Other (please specify)  
 
 
 

  

 

Other training, volunteering or experience relevant to your application: 
 
 
 
 
 

 

 

 

Please tell us how you heard about Alderman Newton’s Educational Foundation: 
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Do you have any savings?   YES / NO 

If Yes, please give the total amount of your savings here.  £ 

Section 5.  Household income details 

Parental details:                                             If you are estranged from your parents, or if you are or have 
been in the care of the local authority, then please write N/A below. 

Parent/guardian 1 Parent/guardian 2 (if applicable) 

Name: 

 

Name: 

Address: 

 

 

 

Address: 

Employment status: 

 

Employment status: 

Total annual income from all sources:  

£ 

Total annual income from all sources:  

£ 

 

 

 

 

 

 

 

 

 

 

PLEASE NOTE: 

If you are applying for over £1000, then you will need to send documentary evidence of total income for 

your parent(s), for yourself, and your partner if they live with you.  Acceptable evidence includes: most 

recent P60; last 3 months’ wage slips; most recent benefits correspondence; Tax Calculation page from 

most recent self-assessment return.  Please see the Guidelines for further information.   

If you are applying for over £1,000 and you do not send us documentary evidence of income, then your 

application will be delayed.   

Please note: The Trustees may at their discretion request further evidence of total household income for 

any application, should they feel this is necessary in order to reach a decision about your application.  

Do you (the applicant) live with a partner or spouse?   YES / NO 

If Yes, then please write their total annual income from all sources here.  £ 

Do you have any form of income?  YES / NO   (e.g. earned income, benefits or other regular income).  

If Yes, give details here, including the type of income, the amount you receive and how often.     
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Section 6.  Referees 

1. Academic/employer’s/support worker’s reference* (e.g. head of previous school, course 
leader, supervisor, care worker etc.)     

*N.B. This reference MUST be on letterheaded paper, or an email with a corporate footer.  

NAME: 

ORGANISATION: 

TEL. NO.: 

EMAIL: 

2. Character reference 

NAME:                                                                                      TEL. NO.: 

EMAIL: 

3. Character reference 

NAME:                                                                                      TEL. NO.: 

EMAIL: 

Please enclose a letter from each referee with your application. 

If your referees are not sure what to include, there is a reference template on our website:  

www.anef.org.uk/Reference-Template 

 

Please note: You may be asked to attend an informal interview with the Trustees  

to discuss your application in more detail.  Most interviews are held online.  

 

Section 7.  Declaration and consent 

If the applicant is aged under 16, then this section should be signed by someone with parental 
responsibility for the applicant. 

We may take action against you if you knowingly provide information that is incorrect or 
incomplete.  

Please now take a moment to check that you have answered all the questions on the form.  

I certify that all the information provided as part of my application is accurate and complete to 
the best of my knowledge and belief.  
 

I have read the Privacy Notice overleaf and I consent to the information within my application 
being used as described in the Privacy Notice.   
 
Signature:                                                                                             Date:  
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Please return your completed application form to: 

The Clerk to the Trustees, Alderman Newton’s Educational Foundation 

c/o Charity Link, 20a Millstone Lane, Leicester, LE1 5JN 

 

Email:  trustadmin@charity-link.org 

 

   

Privacy Notice – How we use your personal information: 

 You can read our Privacy & Data Protection Policy in full here: www.anef.org.uk/ANEF-Privacy-Data-

Protection-Policy-2021 

 Alderman Newton's Educational Foundation is a registered charity no.527881.  Administrative 

services, including the administration of grant applications, are provided to the Foundation by Charity 

Link (registered charity no.1078271).   

 Charity Link will need to store and process the information you have provided within this application 

form and all supporting documents [‘your application’] for the purpose of processing your application 

for grant aid.  To request a copy of the Charity Link Privacy Policy, please call 0116 222 2200.   

 Your personal information will be stored in Charity Link’s manual secure filing systems and computer 

systems for the sole purpose of grant application processing, analysis, monitoring and accounting.   

 Your application will be shared with the members of the Foundation’s Education Committee, who 

make recommendations about the grant applications we receive.  The Foundation’s Board of Trustees 

will also receive limited information about your application as necessary for them to ratify the 

recommendations made by the Education Committee.   

 We need your consent to store and process your personal information in this way.  

 Your personal information will only be retained for as long as necessary for us to meet our audit, 

monitoring and statutory requirements.  

 Your personal information will not be passed to any other third party, nor used for marketing 

purposes without your consent.  

 You have a right to complain to the ICO (Information Commissioner’s Office) if you are not satisfied 

with the way we are handling your data.  

 You have a right to withdraw your consent at any time – please contact us at the address below.  
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ALDERMAN NEWTON’S EDUCATIONAL FOUNDATION 

Equality and Diversity Monitoring Form  

for Individual Grant Applicants 

Completion of this form is optional; however, it really helps the Foundation to identify any 

gaps in our service, so that our grants can reach as many people as possible.  We’d be really 

grateful if you could take the time to complete this form and return it with your application.  

The form is NOT part of the decision making process for applications.  It is used to report 

separately to the Foundation’s Trustees about the diversity of our applicants and grant 

recipients.  All information is used in complete anonymity. 

 

If you are completing this form on behalf of someone else (e.g. a child), please note that the 

questions on this form refer to the person for whom you are applying. 

If you would like this form in large print or another format,  

then please call 0116 222 2200. 

 

Do you consider your gender to be: 

 Female  Male  Other  Prefer not to say 

 

Your age at time of application:  

 0-4  5-11  12-15  16-17  18-24 

 

Do you consider yourself to have a disability or long-term illness/health condition? 

 Yes  No  Prefer not to say 
 

Please place an X in any box or boxes below that apply to you. (Optional) 

 Autism Spectrum 
Disorder or ADHD 

 Blind & Deaf  Brain or Head 
Injury 

 Deaf or Partially 
Hearing     

 

 HIV or Aids  Learning 
Disability 

 Long Term Illness  Mental Health Issues 

    
 

 Mobility 
Problems 

 Physical 
Impairment 

 Substance 
Misuse 

 Blind or Partially 
Sighted     

 

 Other disability or condition 

 

What is your religion? 

 Atheism   Buddhism  Christianity  Hinduism 
 

 Islam/Muslim  Jainism  Judaism  Sikhism 
 

 Other  I prefer not to disclose my religion/beliefs 

 

Please turn over and complete the other side of this form. 



Alderman Newton's Educational Foundation is a registered charity in England and Wales no.527881 
c/o Charity Link,20a Millstone Lane, Leicester, LE1 5JN 

Tel: 0116 222 2200       Email: trustadmin@charity-link.org       Website: www.anef.org.uk 

 

What is your ethnicity? 

White background: 

 White British  White Irish  Gypsy/Traveller  Other White 

 

Black / Black British background: 

 African  Caribbean  Other Black background 

 

Asian / Asian British background: 

 Bangladeshi  Indian  Pakistani 
 

 Chinese  Other Asian background 

 

Mixed or Dual Heritage: 
 

 White and Asian 
 

 White and Black 
African 

 White and Black 
Caribbean 

 Other mixed 
background     

Other Ethnic Group: 

 Arab  Any other ethnic group 

 

 I prefer not to disclose my ethnicity. 

 

Which of the following best describes your sexual orientation? 

 Bisexual  Gay man  Gay woman/lesbian 
 

 Heterosexual  Other  Prefer not to say 

 

What is your current marital status? 

 Single   Co-habiting  Civil partnership  Divorced/separated 
 

 Married  Widowed  Prefer not to say 

 

 

Please complete both sides of this form  

and return it with your completed application. 

Many thanks. 

 

 

 

FOR OFFICE USE ONLY Ref. No.  _________________________  Financial Year ___________________________ 


